LOUDWATER COMBINED SCHOOL
Charging and Remissions Policy
Educational Activities
1. Purpose and principles
The Governing Body recognises the valuable contribution that educational visits, clubs, residential experiences and other additional activities make to pupils’ education. The school aims to provide a broad and balanced curriculum and a range of optional activities that enrich pupils’ learning.
This policy sets out when Loudwater Combined School may ask for voluntary contributions or make charges, and the circumstances in which charges may be remitted. It should be read alongside relevant school policies, including the Lettings Policy and any published terms and conditions for chargeable services.
The policy is based on the Education Act 1996, particularly sections 449–462, and the Department for Education’s guidance, Charging for School Activities. The school will also have regard to applicable local authority financial requirements.
The Governing Body will keep this policy under review. The school will make the policy available to parents and carers on request and publish an appropriate summary in school information.
2. Voluntary contributions
The school may ask parents and carers for voluntary contributions towards the cost of activities that benefit the school or its pupils, including educational visits and enrichment activities.
Any request for a voluntary contribution will make clear that:
there is no obligation to contribute;
pupils will not be treated differently or disadvantaged because their parent or carer has not contributed; and
if an activity cannot go ahead without sufficient voluntary contributions or other funding, this will be explained at the outset and the activity may have to be cancelled.
Where places on an activity are limited, the school will explain in advance how places will be allocated. A child will not be excluded from an activity simply because their parent or carer is unwilling or unable to make a voluntary contribution.
Requests will be made sensitively. Parents and carers must not be put under pressure to contribute, and the school will not use colour-coded payment reminders or send direct debit or standing order mandates when requesting voluntary contributions.
There is no statutory limit on the amount that may be given voluntarily. Voluntary contributions may be used to support pupils whose families have difficulty meeting costs and to meet appropriate costs associated with an activity, including staff travel and accommodation.
3. Charges the school may make
The school will not charge for education provided during school hours, except where legislation expressly permits a charge. Education outside school hours is also non-chargeable where it forms part of the National Curriculum, a public examination syllabus for which the pupil is being prepared, or religious education. Charges may be made only where permitted by law and in accordance with this policy.
3.1 Materials, ingredients and items retained by pupils
Where a pupil or parent/carer has indicated a wish to own an item made during an activity, the school may charge for the cost of the materials used, where permitted by law. For food-related activities, pupils may be asked to provide ingredients. If ingredients are supplied by the school because a pupil has forgotten them, a charge may be made where lawful and the arrangement has been made clear in advance.
Textbooks required for the curriculum are provided free of charge. A charge may be made for optional additional resources, such as revision guides, where these are offered for purchase.
3.2 Music tuition
Charges may be made for individual or group instrumental or vocal tuition where permitted by the relevant regulations. Charges will not be made where the tuition forms an essential part of the National Curriculum or a public examination syllabus being followed by the pupil, or where it constitutes the first access to the Key Stage 2 instrumental and vocal tuition programme (Wider Opportunities). Group sizes will be based on sound educational principles.
3.3 Optional extras and activities outside school hours
Where an activity takes place outside school hours and is not part of non-chargeable education, it may be treated as an optional extra. The school may charge for the activity, but the charge will not exceed the actual cost of providing it. Depending on the activity, this may include travel, board and lodging, additional staffing, entrance fees, insurance, materials and equipment.
The charge to an individual parent or carer will not include an additional amount to subsidise another family’s charge. The school may, at its discretion and subject to available funds, remit all or part of an optional-extra charge.
3.4 Residential visits and the school-hours test
The school may charge for board and lodging on a residential visit, subject to the statutory remission requirements set out in section 4 of this policy.
For the purposes of determining whether education on a residential visit is treated as taking place during school hours, the statutory test is applied. Where the number of school sessions taken up by the visit is equal to or greater than 50% of the number of half-days spent on the visit, education provided on the visit is treated as taking place during school hours. A half-day is a period of 12 hours ending at noon or midnight. The school will apply the relevant statutory rules to each visit rather than relying solely on the examples below.
For illustration, a visit from noon on Wednesday to 9 pm on Sunday comprises nine half-days and five school sessions, so it is treated as taking place during school hours. A visit from noon on Thursday to 9 pm on Sunday comprises seven half-days and three school sessions, so it is treated as taking place outside school hours.
3.5 Examination entries
The school may charge for an examination entry where it has not prepared the pupil for the examination, where a charge is permitted by law. This may include certain examinations connected with instrumental music tuition. The school will not charge for an examination entry where the law prohibits it.
3.6 Loss of or damage to school property
The school may seek payment where school property, including premises, furniture, equipment, books or materials, is lost or damaged through wilful damage or neglect. Any amount sought will reflect the reasonable cost of repair or replacement, or a lower amount at the Headteacher’s discretion. The circumstances and amount will be considered fairly on an individual basis.
3.7 Late collection and after-school provision
Children who have not been collected within 10 minutes of the agreed end of the school day may be taken to After School Club, where this is available and appropriate. The school’s stated arrangements are that a charge may be made for persistent late collection, defined as three occurrences within half a term, and for further late collections after that point. Children collected after the agreed end of After School Club may incur an additional charge in line with the current published After School Club fees.
Any late-collection or childcare fee will be communicated to parents and carers in advance, including the circumstances in which it applies and the amount payable. The school will apply the arrangements consistently and take account of exceptional circumstances.
3.8 Lettings
The school may make its facilities available to outside users at a charge that covers at least the cost of providing the facilities. This includes organisations using the premises to provide after-school clubs for which they charge participants. Where a provider does not charge pupils for the activity, the school will not charge for use of the hall, field, playground or classroom under the school’s current arrangements.
The scale of lettings charges will be reviewed annually by the Finance Committee and approved by the Governing Body. No charge is made for lettings to Friends of Loudwater School (FOLS). Further information is set out in the Lettings Policy.
3.9 Other charges
The Headteacher, Finance Committee or Governing Body may levy charges for miscellaneous services where permitted, up to the cost of providing the service. Any charge will be explained in advance.
4. Remissions and financial support
Where non-chargeable education is provided on a residential visit, the school will remit the cost of board and lodging for eligible pupils where the statutory criteria are met. Parents and carers will be informed of the support available when information about the visit and its costs is provided.
Full remission of board and lodging will be provided where the law requires it and the parent or carer receives a qualifying benefit in the relevant circumstances. These include:
Universal Credit in prescribed circumstances;
Income Support;
income-based Jobseeker’s Allowance;
support under Part VI of the Immigration and Asylum Act 1999;
Child Tax Credit, provided that Working Tax Credit is not also received and the applicable income conditions are met;
the guarantee element of State Pension Credit; and
income-related Employment and Support Allowance.
Eligibility and the applicable conditions can change. The school will check the current statutory requirements when assessing an application and may ask parents or carers to provide appropriate evidence confidentially.
For optional extras and other charges where remission is not a statutory requirement, the school may remit all or part of a charge at its discretion, subject to available funds and any applicable local authority requirements. Parents and carers who may need support should contact the school office or Headteacher in confidence.
5. Communication and administration
Where a charge or voluntary contribution is proposed, the school will explain what it covers, whether payment is compulsory or voluntary, and any relevant arrangements for payment or financial support. Charges will be set transparently and will not exceed the lawful cost of the service or activity.
Questions about this policy or requests for financial support should be directed to the school office or Headteacher.
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